2019 Oscar Mueller Papers Project 
The Montana Historical Society is pleased to announce an internship opportunity for the summer of 2019.  Continuing processing work on the Mueller Family Papers, including photographic collection processing, and digitization/digital curation of paper records. Oscar Mueller, an attorney by trade, was also an amateur archaeologist and local historian in the Lewistown area of Montana.  The collection includes correspondence, financial records, legal documents, and subject files focusing on regional history related to industries such as mining, ranching, law, forest management, medicine, regional history. The collection also includes extensive collection of photographs dating back to the 1860s.  This is a paid internship ($5,000) consisting of 400 hours, completed over the summer of 2019 (June to September).  
The Mueller internship will include training as required by MHS photograph archivist’s staff:

· Care and handling of historic photos

· Identification and description of photographic processes and formats

· Creation of MARC records (internal standards) and EAD format inventories/finding aid

· Upload of photographs into ContentDM based catalog (per consortium guidelines)

· Digitization of archival documents (per internal standard) and upload to ContentDM system

This internship is made possible with generous support of the Mueller Family. 

Application DEADLINE: February 15, 2019.
Return completed form to: 
Montana Historical Society 
c/o Jodie Foley SHRAB Coordinator 
225 North Roberts 
Helena MT 59620 
or via email to jofoley@mt.gov 
Applicant Name: ____________________

Class level completed: _____________
Mailing Address: ____________________



     ____________________






                             ____________________
Phone:
 ____________________________

Email: __________________________
Questions: (limit responses to 2-pages)
1. Briefly outline your experience with historical records, including course work, work- study, and/or internships. (Please include descriptions of work accomplished). 
2. Please complete a description of specific goals or experiences you would hope to accomplish by end of this archival experience. (This may include but not be limited to processing, producing guidelines and procedures, providing basic archival instruction, and/or creating catalog entries (MARC/EAD). 

3. This position requires a mixture of team centered and independent work. Please provide examples of how you successfully accomplished a goal as a team member, and as an independent worker. 

4. This position requires student to create a processing plan, set workflow and provide oversite to a Montana college student in History who will assist with the project.  Please provide examples of a project or instance where you instructed classmates or volunteers.

